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Stephen F. Austin State University 
 

 
School of Social Work 

 
 

MSW Program 
Application Process 

 
It is the applicant’s responsibility to provide all required documentation to the School of 
Social Work and Graduate School offices.   
 
The MSW application materials should be submitted to the School of Social Work.  The 
Graduate School Application, $25 application fee and transcripts may be submitted to 
either the School of Social Work or the Graduate School Office.  If the Graduate School 
materials are submitted to the School of Social Work, they will be forwarded to the 
Graduate School via campus mail.   
 
The application process will proceed as follows: 
 

1. When the Graduate School office has received all required application materials, 
that office will forward an Application Packet to the Dean of Applied Arts and 
Sciences for review. 

2. The Dean’s office will forward the Application Packet and a Departmental 
Recommendation for Admission to the School of Social Work to be completed 
once the MSW Admissions Committee has met. 

3. When all MSW application materials, Graduate School Application Packet, and 
the Departmental Recommendation for Admission have been received by the 
School of Social Work, the student’s file will be forwarded to the next MSW 
Admission Committee for review. 

4. The MSW Admission Committee will review the student file and make a 
recommendation for admission by completing the Departmental Recommendation 
for Admission form.  This form will be returned to the Dean’s office immediately. 

5. The Dean’s office will complete a Graduate School Admission Notice based on 
the recommendation from the MSW Admission Committee.   

6. If the student is to be admitted, the Dean’s office will fax a copy of the Graduate 
School Admission Notice to the Graduate School Office. 

7. The Graduate School is responsible for admitting the student into the Student 
Information System.  This may take several days for completion. 

8. Once the Graduate School has admitted the student into the Student Information 
System, the student may attend a new student orientation, be advised and register 
for courses. 



Stephen F. Austin State University 
 
 

 
 

School of Social Work 
 

Master of Social Work 
 
Admission
 
 In order to be considered for admission to the MSW program, applications must 
submit: 1) an SFA graduate school application, 2) official transcripts, 3) three letters of 
recommendation using the attached form, 4) supplemental application for the MSW 
program, and 5) a written statement of interest in social work.  Application forms may be 
obtained from the School of Social Work or the SFA Graduate Office.  Applications 
should be returned to the School of Social Work. 
 To be considered for clear admission, applications should present either evidence 
of a GRE score of 1000 (combined Verbal and Quantitative scores) or an overall GPA of 
at least 2.8 and a GPA of 3.0 over the last 60 hours.  Applicants who demonstrate 
outstanding qualifications on other admission criteria may be admitted on a probationary 
basis with GRE scores of 800 or an overall GPA of 2.65 and 2.8 GPA over the last 60 
hours.   
 
 
Advanced Standing
 
 A limited number of students may be admitted to the advanced standing program.  
To be considered for advanced standing, applicants must have earned a bachelor’s degree 
in Social Work from a program accredited by the Council on Social Work Education.  
Applicants admitted on a probationary status are not eligible for advanced standing. 
 To receive advanced standing, an application must have made a minimum GPA of 
3.0 in the last 60 credits of undergraduate course work.  Advanced placement credit will 
be given for course equivalents in which the applicant has made a grade of either A or B. 
 Decisions on course equivalency credit will be made by the MSW program 
director.  Advanced placement credit may be awarded for SWK 501, SWK 502, SWK 
505, SWK 507, SWK 512, SWK 515, SWK 519, and SWK 529.  Advanced standing 
credit is not automatic, and students may be required to submit course equivalency 
information or successfully complete a competency examination before receiving credit 
for a course.  All students who receive advanced standing must complete a minimum of 
38 credit hours in order to receive the MSW.  Part-time advanced standing student must 
complete the program in two years.  (Source:  SFASU Graduate Bulletin) 
 



Stephen F. Austin State University 
 

 
School of Social Work 

 
 

MSW Application Requirements 
 
 
 

It is the applicant’s responsibility to provide all required documentation to the 
School of Social Work and Graduate School offices. 

 
 
 
_____ SFASU Graduate School Application 
 
_____ $25 application fee payable to Stephen F. Austin State University 
 
_____ Official report of Graduate Record Examination (GRE) scores (if requested by the 

Admissions Committee) 
 
_____ Official transcripts from all post-secondary education 
 
_____ MSW Supplemental Application 
 
_____ Statement of interest in social work 
 
_____ Summary of work history (Resume) 
 
_____ Three (3) Letters of Recommendation forms completed as stated below* 
 a. A supervisor form a work or volunteer setting preferably a professional setting. 
 b. A professor or dean from an educational setting. 
 c. A professional (not personal) reference. 
 *BSW’s seeking advanced standing should include a letter from their 
 Program Director or Field Coordinator. 
 
_____ Student Information Contact Form 
 
 
 
 
 



Stephen F. Austin State University 
Nacogdoches, Texas 75962 

 

APPLICATION FOR ADMISSION TO GRADUATE SCHOOL 
 

PLEASE PRINT. ENTER THE APPROPRIATE INFORMATION IN THE SPACES PROVIDED FOR EACH QUESTION. 
APPLICATION WITH INFORMATION MISSING WILL BE RETURNED TO APPLICANT FOR CORRECTION. 
NOTE: Ethnicity and sex information is used for Federal and State reporting purposes; however, it has no bearing on admission. 
 

APPLICANT INFORMATION: 
LAST NAME: FIRST NAME: MI: SOCIAL-SECURITY NUMBER: 

____________________________________ ____________________________ ___ _______   ______   ________ 
MAILING ADDRESS:  CITY: 
__________________________________________________________________ _____________________________

STATE: ZIP CODE: PHONE: EMAIL ADDRESS: 

___________________ ___________________ _______   _______   ________ _____________________________ 
 

DATE OF BIRTH: 
(Mo, Day, Year) 

SEX:  
(M-Male / F-Female) 

ETHNICITY: 
(See codes) 

___    ____    ________ __________ __________ 

CODES: C-White/Non-Hispanic, A-Black/Non-Hispanic, S-
Hispanic, O-Asian or Pacific Islander, I-American Indian or 
Alaskan Native, X-Non-Resident Alien 

RESIDENCY STATE: COUNTY: IF FOREIGN CITIZEN, GIVE COUNTRY: 

__________________ ______________________________ ____________________________________________ 
 
 

PERSON TO CONTACT IN CASE OF EMERGENCY: 
LAST NAME: FIRST NAME: RELATIONSHIP: 
____________________________________ ___________________________ ____________________________ 
MAILING ADDRESS:  CITY: 
__________________________________________________________________ ____________________________ 
STATE: ZIP CODE: PHONE: EMAIL ADDRESS: 

__________________ ___________________ _______   _______   ________ ____________________________ 
 
 

APPLICANT CLASSIFICATION: (check all that apply) 
Seeking admission to a graduate degree program 
Transfer student from another graduate school 
Seeking admission to take undergraduate course; but not work toward a degree 
Seeking admission to take graduate and/or undergraduate courses; but not work toward a degree 
Seeking certification but no graduate degree. Specify: 

Elementary Secondary Special Education Other: _________________________ 
Overlap student (Senior year student to take graduate courses to apply toward a degree) 

 

Are you now, or have you previously been enrolled at Stephen F. Austin State University? 
Yes No If yes, when? _________________  

GRADUATE DEGREE SOUGHT, PLEASE CHECK ONE OF THE FOLLOWING: 
 
PHD EDD MA MBA MED MFA MF MIS MS MSF MM MPA MPAC MSW NONE 

Other (Specify): _________________ 

INTENDED GRADUATE MAJOR: (i.e., Elementary Education, History, Geology) __________________________ 

ANTICIPATED BEGINNING SEMESTER: 
Fall Spring Summer I Summer II Year: ____________ 

 

This application must be submitted to the Office of the Graduate School, 
Liberal Arts North, Room 423, or mailed to the Graduate School, Box 13024, SFA Station, Nacogdoches, TX (75962-3024), Phone: 
(936) 468-2807, Fax: (936) 468-7369 

Please See Next Page 



COLLEGE HISTORY: 

List in chronological order, all colleges and universities you have attended.  
Note: If you fail to fill out the college history information, your application will be returned. 
 

DATE GRADUATED 
ENTERED DEPARTED DATE 

NAME OF INSTITUTION CITY STATE MO YR MO YR DEGREE MAJOR MO YR 

           

           

           

           

           

           
 

All application for admission to a degree program must attach or have the Registrar of each college attended send an 
official transcript of all undergraduate work (and graduate work in the case of doctoral applicants) to the Graduate 
School, Stephen F. Austin State University. Post-baccalaureate admission requires only proof of holding a baccalaureate 
degree from an accredited college or university. 

• List previous name for transcript information: ______________________________________________________ 
• Have you ever taken the GRE or GMAT: Yes No If yes, when? _________________ 

Official copies of the scores on the general test of the Graduate Record Exam (GRE) or GMAT for business majors must 
be submitted to the Office of the Graduate School. 
 
 

RESIDENCY INFORMATION: 
The following information will be used for residency determination only and will not be utilized in the admission decision 
process. 
1) Are you a U.S. citizen? Yes No If no, of what country are you a citizen? ______________________ 

If you are not a citizen, do you hold a Permanent Residence status (valid I-551) for the U.S.? 
  Yes No Not Applicable (I am a U.S. citizen). 

If yes, date permanent resident card number issued: Month _________ Day _________ Year _________
Permanent Resident Card Number: ______________________ Note: Please submit a copy of both sides of the card. 

2) Are you a resident of Texas?  Yes No  
If no, of what state are you a resident? _________________________________ 
If you are claiming Texas residency:  

a. How long have you resided in Texas? _______ years and _______ months 
b. Previous state or county of residence: State __________ or country (not U.S.) ______________________ 
c. If you came here within the past five years, why did you move to Texas? 

Education Employment Military Assignment 
Other (explain): ________________________________________________________________________ 

d. Are you currently on active military duty assignment in Texas? 
(If yes, submit proof). Yes No

e. What state is your home record with the U.S. Armed Forces?  State: _________________________ 

I understand that information submitted herein will be relied upon by Stephen F. Austin State University officials to 
determine my status for admission and residency eligibility. I authorize the university to verify the information I have 
provided. I agree to notify the proper officials of the institution of any changes in the information provided. I certify that the 
information on this application is complete and correct and understand that the submission of false information is grounds 
of rejection of my application, withdrawal of any offer of acceptance, cancellation of enrollment, or appropriate disciplinary 
action. 
_________________________________ ____________________________________________________________ 
Date Signature 



Stephen F. Austin State University 
 

 
School of Social Work 

 
MSW Supplemental Application 

 
Please Print 
 
Name:  _________________________________________________________________ 
 
E-mail:  ________________________________________________________________ 
 
Address:  _______________________________________________________________ 
      City   State  Zip 
 
Application for Admission: Fall_____     Spring_____     Summer_____     Year_____ 
 
Applying for:  Full-time admission_____  Part-time admission_____ 
 
  Advanced Standing_____ (Must have BSW degree) 
 

Non-Advanced Standing_____ Title IV-E Stipend_____ 
 
Class location preference (if available): 

Nacogdoches _____     Kilgore _____     Beaumont _____ 
 
Are you a Child Protective Services employee?  Yes_____     No_____ 
 
Have you successfully completed undergraduate course work in the following? 

Social Statistics     Yes_____ No_____ 
 Multiculturalism (Race or Minority Relations) Yes_____ No_____ 
 
Have you successfully completed a minimum of 18 credit hours in Liberal Arts 
foundation course work?  (i.e., English, Political Science, History, Economics, Sociology, 
Psychology, etc.)      Yes_____ No_____ 
 
 
If you have ever been convicted of a felony it may affect your ability to obtain a Social 
Work License in the State of Texas.  Contact the Texas State Board of Social Work 
Examiners for more information: 1-800-232-3162. 
 



Stephen F. Austin State University 
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MSW SUPPLEMENTAL APPLICATION: 

Statement of Interest in Social Work 
 

As part of you application, please enclose a statement (written in an essay form, about 
two pages, double spaced) about your interest in social work addressing: 
 
 

1. How did you become interested in pursuing a professional career in social work? 
 
 
 
 
 
 
 

2. What qualities or abilities do you possess that would make you an asset to the 
social work profession? 

 
 
 
 
 
 
 
 
 

3. How would the Advanced Generalist MSW program at SFA help to meet your 
goals for your professional career in social work? 

 
 
 
 
 
 
 
 



Stephen F. Austin State University 
School of Social Work 

P. O. Box  6104 SFA Station 
Nacogdoches, TX 75962-6104 

(936) 468-4020 
socialwork@sfasu.edu 

 
MSW PROGRAM: 

LETTER OF RECOMMENDATION 
 
Applicant’s Name:  __________________________________________________ 
 
Under the federal Family Education and Privacy Act of 1974, students are entitled to review their 
record including letters of recommendation.  However, persons who serve as a reference may 
feel more comfortable in fully addressing all issues if they know that their recommendations will 
remain confidential.  You have the option of waiving the right to review your recommendation.  
Please  indicate your choice concerning this right. 
 
 _____I waive my right to review this recommendation. 
 _____I do not waive my right to review this recommendation. 
 
Applicant’s Signature:  _________________________________________________ 
 
TO THE PERSON COMPLETING THIS RECOMMENDATION: 
 
You have been selected by the person named above to evaluate his or her ability and readiness to 
enter a graduate program in social work.  Your appraisal of this individual will help the 
Admission Committee to make a decision about the applicant’s capacity to benefit from this 
program. 
 
KNOWLEDGE OF APPLICANT 
 
1.  What is the nature of your contact with this applicant? 
 
 
 
2.  Approximately how long have you known this applicant? 
 
3.  How well do you know the applicant?   

1  2  3  4  5 
         Not very well                                    Very Well 
 
4.  On a scale of 1 to 5, how would you rate the applicant’s chances of success in an MSW 
program? 
 

Unsuccessful  probably marginal    successful   Very 
                                      Unsuccessful     successful 

1                          2                   3                 4                      5 



Please rank the applicant on the following knowledge, skills and abilities: 
1=poor; 2= below average; 3=average; 4=above average; 5=outstanding 

 
          Poor  below average     average        above average    outstanding 
Knowledge of  1  2  3  4  5 
social work:  
 
Writing ability  1  2  3  4  5 
 
Verbal ability             1  2  3  4  5 
 
Creativity                   1  2  3  4  5 
 
Problem Solving         1  2  3  4  5 
 
Motivation                  1  2  3  4  5 
 
Maturity                      1  2  3  4  5 
 
Teamwork                   1  2  3  4  5 
 
Concern for others       1  2  3  4  5 
 
Sensitivity to 
Other cultures              1  2  3  4  5 
 
What are the applicant’s primary strengths? 
 
What are the applicant’s weaknesses? 
 
What would the applicant contribute to the profession? 
 
 
Would you recommend this applicant for admission to this MSW program? 
Yes______ 
With Serious reservations_______ 
No____________ 
 
 
Signature of respondent:  _________________________________________________ 
 
Name (printed):  ________________________________________________________ 
 
Title:  __________________________ Institution:  ________________________ 
 
Address:  ______________________________________________________________ 
 
Phone:  _______________ E-mail:  ________________________________________ 



 

STEPHEN F. AUSTIN STATE UNIVERSITY 
Master of Social Work Program 

Student Information 
 

 
 
Last Name:  _____________________________________________________________ 
 
First Name:  _____________________________________________________________ 
 
Middle Name/Initial:  ______________________________________________________ 
 
Name you wish to be called:  ________________________________________________ 
 
SSN:  ____________________________ 
 
Current Address:  _________________________________________________________ 
 
City/Town:  _____________________________________________________________ 
 
State:  _____________________________________ Zip Code:  ______________ 
 
 
Home Telephone Number:  _________________________________________________ 
 
Work Telephone Number:  _________________________________________________ 
 
Cell Telephone Number:  ___________________________________________________ 
 
 
E-mail Address:  _________________________________________________________ 
 
 
 
Emergency Contact Person(s):  ______________________________________________ 
 
Contact Person(s) Telephone Number:  ________________________________________ 
 
Additional Information:  ___________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
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